YTBEPX/IEHA
I'eHepajbHBIM JUPEKTOPOM
OAO «M3pareancTBo «BbICcIIas HMIKO0JI2)»

MNOJIMTUKA OBPABOTKMU ITEPCOHAJIBHBIX TAHHBIX
B OAO «(M31aTeibeTBO «BpICIIas IKOJIa»

1.OBIIME ITOJIOXXEHU A

1.1 [onutuka o6paboTKu nepcoHanbHBIX JaHHBIX B OAO «31aTenscTBO «Bhicas mkoma»
(manee — TlonmuTHka) ompenensieT OCHOBHBIC MPHUHITUIBI, IIEJIH, YCIOBHUS H CIIOCOOBI 00pabOTKH
MEPCOHANBHBIX JaHHBIX, TEPeYHN CyOBEKTOB H cocTaB oOpabarbiBaeMbix B OAO «M3maTenscTBO
«Bpicmias mkona» (manee — OOIECTBO) NEPCOHANBHBIX JIaHHBIX, JACWCTBUS U OIEpaluu,
COBEpIIaeMbIe C MEPCOHATBHBIMU JTAaHHBIMHU, MIPaBa CYOBEKTOB MEPCOHANBHBIX JAHHBIX, a TAKKE
COJIEPKUT CBEICHUS O peann3yeMbix B O0miecTBe TpeOOBaHUAX K 3aIIUTE NEPCOHATBHBIX JaHHbBIX.

1.2. Monutuka TpHUHATA C LEIBIO 3aAIIMTHI MPaB U CBOOOJ YeNOBEKa M TpaKTaHWHA TpU
00paboTKe MepCOHANBHBIX AAHHBIX, B TOM YHUCJIE 3alIUTHl IPAB Ha HEMPUKOCHOBEHHOCTh YAaCTHOMN
YKU3HU, TUYHYIO U CEMENHYIO TalHY.

1.3. JlokanbHble HOPMATHUBHBIE AKThl W MHBIE JOKYMEHTHI, perjaMeHTHpYoIue oO0paboTKy
NEPCOHAIBHBIX JaHHBIX B O0I11eCTBE, B TOM YHCIIe IPU UX 00paboTKe B MHPOPMALIMOHHBIX CUCTEMAX,
cCoJiep>KallluX MepCcoHalIbHbIE IaHHblE, pa3pabaThiBatoTcsi B OOIIEeCTBE € y4eTOM TOJOKEHUMN
[Tonutuxku.

1.4. B ITonuTuke UCMONB3YIOTCA CIEIYIOIINE OCHOBHBIE TEPMUHBI:

—  IepcoHajJbHbIE JaHHbIE — JIt00as UHQOpPMAIMS, OTHOCSIIASACA K MPSMO WM KOCBEHHO
OTIpeIeICHHOMY WIIH OTpeiefiieMoMy (hU3MdecKoMy JUILY (CyOBEKTYy MepCOHATBHBIX TaHHBIX);

— ormepaTop MEpPCOHANBHBIX JAaHHBIX (Omeparop) — TOCYJapCTBEHHBIN OpraH,
MYHHIIMITAIBHBIA OpraH, IOPUANYECKOe U (PU3NIECKOE JIUIIO0, CAMOCTOSATEIHHO I COBMECTHO C
JPYTUMU JTUIIAMUA OPTaHU3YIONTHE U (MJIM) OCYIIECTBIISIONHE 00pabOTKy NMEPCOHANIBHBIX JaHHBIX, a
TaKXKe OMpPEEISIIONINE e 00padOTKH MEePCOHANBHBIX aHHBIX, COCTAB MEPCOHANBHBIX JAHHBIX,
MOJIeKAITUX 00paboTKe, IEHCTBUS (OTIEpaIIHH ), COBEPIIIaEMbIe C IEPCOHATBLHBIMU JAHHBIMHU;

— 00paboTKa NMEPCOHANBHBIX JIAHHBIX — JII000€ JeHCTBUE (Omepalus) Uil COBOKYITHOCTh
JecTBU (Oomeparnuii) ¢ MepCOHANBLHBIME JAHHBIMH, COBEPIIAEMBIX C HCIOJIB30BAHHUEM CPEJICTB
aBTOMATHU3AIMH WK 0e3 X ucnoiib3oBaHusa. OOpaboTKa MEPCOHATBHBIX JaHHBIX BKJIIOYAET B CeOsl,
B TOM 4uclie: cOop, 3amUCh, CUCTEMATHU3AIINI0, HAKOTIICHHE, XpaHEHUE, YTOUHEeHEe (OOHOBJICHHE,
M3MEHEHNE), U3BJIEUEHHE, UCII0NIb30BaHNE, Tepeaayy (pacipocTpaHeHue, pe10CTaBlIeHue, JOCTY),
o0e3nuunBaHue, OJIOKUPOBAHUE, YIATICHUE, YHUYTOKEHUE;

- aBTOMaTH3UpPOBaHHAsE 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pPabOTKa MEPCOHATIBHBIX
JAHHBIX C TOMOIIBIO CPEJICTB BHIUUCIUTEIbHON TEXHUKY;

—  pacmpocTpaHEHHE MEPCOHATbHBIX NAHHBIX — JIEHCTBUS, HAIIPABICHHbIE HA PACKPBITHE
MIEPCOHANBHBIX TAHHBIX HEOMPEICICHHOMY KPYTY JIUIL;

—  MPEeAOCTaBJIICHHWE MEPCOHATBHBIX TAHHBIX — JCHCTBHS, HANpPABICHHBIC HA PACKPBITHE
MEePCOHANBHBIX TAHHBIX OMPEIEICHHOMY JIUILY UM ONPENEICHHOMY KPYTY JIUII;

— OJIOKMPOBAaHHWE TIEPCOHAIIBHBIX JIAHHBIX — BPEMEHHOE TMpEeKpalmeHue o00paboTKu
MEPCOHANBHBIX JTAHHBIX (32 MCKIIIOUEHHUEM CIIy4aeB, €Cim 00paboTka HeoOXoauMa AJisi YTOYHCHHUS
MEePCOHANBHBIX TAaHHBIX);

—  YHUYTOXXCHHME NEPCOHAJIbHBIX JAHHBIX — JEHCTBUS, B PE3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBHTH COJIEpP’KaHUE TMEPCOHANBHBIX JAaHHBIX B MH()OPMAIMOHHOW CUCTEME
MEePCOHANBHBIX JIAHHBIX U (WIH) B pe3ysbTaTe KOTOPHIX YHHUUTOXKAIOTCS MaTepHallbHble HOCHUTEIH
MEPCOHANBHBIX TAaHHBIX;

— 00e3TMYrBaHNE MEPCOHATBHBIX JTAHHBIX — ICUCTBUS, B PE3yJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 MCTOJIb30BaHUs JOMOJHUTEIBHON WH(GOPMALIMU OMPEACeIUTh IPHHAIC)KHOCTD
MEePCOHANBHBIX TAHHBIX KOHKPETHOMY CyOBEKTY MEPCOHAIBHBIX TaHHBIX;



—  WH(QOPMALMOHHAS CHCTEMa MEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTb COJEpKAIUXCS B
0a3ax JAaHHBIX NEPCOHAIBHBIX MAHHBIX W OOEcHeuMBalOMmMX UX 00paboTKy HH(OPMAIMOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJCTB;

—  TpaHCrpaHWYHas Iepejada NepCOHAIbHBIX JJAHHBIX — MIEepeada MepCOHAIbHbBIX JaHHBIX
Ha TEPPUTOPUI0O HWHOCTPAHHOI'O TOCYAAapCTBa OpraHy BIACTH MHOCTPAHHOTO TOCYIapCTBa,
MHOCTPAHHOMY (PU3MUECKOMY JIMILY WJIM MHOCTPAHHOMY FOPUIHMUECKOMY JIUILY.

1.5. O0miecTBO Kak onepaTop NEPCOHANBHBIX JaHHbBIX:

1.5.1. o0s3aHO0 TpPUHUMATH MEphl, HEOOXOJMMBIE W JOCTATOYHBIC [II OOCCICUCHUS
BBITIOJIHEHUST 00s13aHHOCTEH, mpemaycMoTpeHHbIX @DenepanbHbM 3aKOHOM «O TepCOHAIbHBIX
JAHHBIX» U IPUHATHIMU B COOTBETCTBUU C HUM HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH;

1.5.2. Bopase:

- OTCTauBaTh CBOM MHTEPECHI B CYAE;

- IPEIOCTABIIATH IIEPCOHABHBIE TAHHBIE CYObEKTOB TPETHHM JIUIAM, €CIIH 3TO MPETyCMOTPEHO
JEUCTBYIOIUM 3aKOHOAATEIbCTBOM (HAJIOTOBBIE, IPABOOXPAHUTEIbHBIE OPraHbl U Ip.);

- OTKa3blBaTh B IPEIOCTABICHUU NEPCOHAIBHBIX IAHHBIX B CIIydasx, MPeIyCMOTPEHHBIX
3aKoHoJaTenbcTBOM Poccuiickoit deneparnmu;

- HWCHOJB30BaTh IMEPCOHAJbHBIC JaHHBIE cyObekTa Oe3 ero corjacus, B Clydasx,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

1.6. ITpaBa 1 00s13aHHOCTH CyOHEKTOB IEPCOHATBHBIX JTaHHBIX

1.6.1. B mensix 3ammThl CBOMX MEPCOHATBHBIX JAaHHBIX, XpaHamuxcs B O0mecTBe, CyObeKT
NEPCOHATBHBIX JAHHBIX UMEET MPaBo:

— MOJIyYUTh JTOCTYII K CBOMM IIEPCOHATIBHBIM JaHHBIM;

— MOJIyYUTh MH(OPMAIIHIO, KACAIOIIYIOCS 00pabOTKH €ro MepCOHaIbHbBIX JAHHBIX;

— TpeOoBaTh HCKJIIOYEHHUS WM HCIPABICHHUS HEBEPHBIX MM HENOJIHBIX IE€PCOHAIBHBIX
JAHHBIX;

— IOJy4aTb CBOOOAHBIM OecIulaTHBIA JOCTYN K CBOUM IEPCOHAIBHBIM JAHHBIM, BKJIIOUas
IIPaBO HA MOJYYEeHUE KOMUHI JTI000M 3aIicH, CoepKallel mepcoHaabHbIe TaHHbIC;

— JIOTIOJIHUTh MIEPCOHANIbHBIE JAHHBIE OLIEHOUHOTO XapaKTepa 3asBJICHNUEM, BBIPAXKAIOIINM €T0
COOCTBEHHYIO TOUKY 3PEHUS;

— ONPEENATh CBOMX NPEACTABUTENEH I 3alUThl CBOMX IEPCOHAIBHBIX 1aHHBIX;

— TpeOoBaTh COXpAaHEHHS U 3AIIUTHI CBOCH JINYHON U CEMEWHOM TaltHbI;

— o0ayioBaTh B Cyjie JIOObIE HEeMpaBOMEpHBIC NeHCTBHs uiau Oe3aeiicTtBus OOmecTBa mpu
00paboTKe U 3alUTE ero MePCOHAIBHBIX TaHHBIX.

1.6.2. Paborauku OOmecTBa 00s13aHbL:

— B ClydYasx, MNPEAyCMOTPEHHBIX 3aKOHOM WM JOTOBOpOM, TIepenaBaTh OOmiecTBy
JOCTOBEPHBIE JOKYMEHTBHI, COJIEpKallUe IEPCOHAIbHBIE TaHHBIE;

— HE€ TIpPEeAOCTaBIATh HEBEPHbIE IIEPCOHANbHBIE JaHHblE, a B Cllydae M3MEHEHUI B
NEPCOHATBHBIX JIAaHHBIX, OOHAPY)XEHUS OIIMOOK WM HETOYHOCTeH B HUX ((paMuiIHs, MeCTo
KUTEIBCTBA U T. [I.), HE3aMEUTUTEIBHO cOO0ITUTH 00 3TOM B O0IIIECTBO.

2. HEJIM CBOPA ITEPCOHAJIbHBIX TAHHBIX

2.1. IlepconanvHbie qaHHBIE 00pabaThiBatoTCs B OOIIECTBE B HEIAX:

2.1.1. obecneyenust cobmonennss Konctutynuum Poccuiickoit denepannm, 3aKOHOB W MHBIX
HOPMAaTHUBHBIX MIPABOBbIX akTOB Poccuiickoi denepaunu;

2.1.2. perynupoBaHus TPYJIOBBIX OTHOIIICHUH ¢ paboTHHKamMu OOIIecTBa;

2.1.3 moAroTOBKH, 3aKJIFOUEHUS, UCTIOJTHEHUSI U IPEKPALLEHUS I0TOBOPOB C KOHTPAareHTaMu;

2.1.4. ucnonHeHUs CyNeOHBIX AaKTOB, aKTOB JPYTHX OPraHOB WM JOJKHOCTHBIX JIHII,
MOJUIEkKAIIUX HCIOJHEHUIO B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoir  @Penepauuu
00 MCIIOTHUTEIHPHOM MPOU3BO/ICTBE;

2.1.5. ocyuiecTBieHUsI TMpPaB M 3aKOHHBIX HMHTepecoB OOIIECTBa B paMKaxX OCYIIECTBICHHS
BUJIOB JICATEIIbHOCTH, MPETYCMOTPEHHBIX Y CTaBOM M MHBIMH JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMH
OOmiecTBa;



2.1.6. B MHBIX 3aKOHHBIX LEJISX.

2.2. OOmiecTBO OCYHIECTBIISIET 00paOOTKY MEPCOHANBHBIX TAaHHBIX paboTHHKOB OOIecTBa
U IpyTUX CyOBEKTOB TMEpPCOHAJIbHBIX JAHHBIX, He cocTosimux ¢ OOmEecTBOM B TPYAOBBIX
OTHOIUICHHUSX, B COOTBETCTBHHU CO CIEAYIOUTUMH MPUHITUTIAMHU:

2.2.1. o6paboTKa MEepCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS HAa 3aKOHHOW W CIPaBEIIUBOMN
OCHOBE;

2.2.2. o0OpaboTka NEpPCOHAIBHBIX [AaHHBIX OrPAHUYMBACTCS JTOCTHKEHHUEM KOHKPETHBIX,
3apaHee OMpeJeNICHHBIX U 3aKOHHBIX Ieneil. He momyckaercs oOpaboTka MepCOHANBHBIX TaHHBIX,
HECOBMECTHUMAsI C LEJSIMU cOopa MepCOHATBHBIX JaHHbIX;

2.2.3. He pomyckaercsi oObeauHEHHE 0a3 MaHHBIX, COICP)KALIMX IEepCOHAJbHbIC aHHBIE,
00paboTKa KOTOPBIX OCYIIECTBIISICTCS B IIEJISIX, HECOBMECTUMBIX MEXTy COOOH;

2.2.4. o0paboTke mMOIEKAT TOJIBKO NEPCOHANBHBIC JaHHBIE, KOTOPBIE OTBEUYAIOT LIEJISIM
ux 00paboTKH;

2.2.5. conepxaHue U 00beM 00paOaThIBaEMBIX MEPCOHATBHBIX JAHHBIX COOTBETCTBYET
3asBJICHHBIM TeJsiIM 00paboTku. OOpabaThiBacMble TMEPCOHATBHBIC aHHBIC HE JOJKHBI OBITh
M30BITOYHBIMU IO OTHOIICHUIO K 3asSBICHHBIM IEJISIM UX 00pabOTKH;

2.2.6. mpu 00pabOTKE TMEPCOHAIBHBIX MTAHHBIX O0ECIEYMBAIOTCS TOYHOCTH TMEPCOHATBHBIX
JTaHHBIX, UX JOCTATOYHOCTh, & B HEOOXOJUMBIX CIIy4asX U aKTYaJIbHOCTh 10 OTHOIICHUIO K IIEJISIM
00pabOTKH TEPCOHANBHBIX JaHHBIX. B OOmecTBe NPUHUMAIOTCS HEOOXOAUMBIE MEphl JHOO
obOecrieunBaeTCs WX NPUHITHE TIO yAAJCHUIO WM YTOYHCHHWIO HEMOJHBIX WM HETOYHBIX
MEePCOHANBHBIX JaHHBIX;

2.2.7. XpaHEHHE TEpPCOHAIBHBIX JAaHHBIX OCYHIECTBIsIETCA B (opMe, TO3BOJISIOUICH
OTpPEeNICTUTh CYOBhEKTa MEPCOHATBHBIX JaHHBIX, HE JOJBIIE, YEM ITOTO TPEOYIOT melu 00paboTKH
MEPCOHANBHBIX JAHHBIX, €CIIH CPOK XPAHECHUS TIEPCOHANIBHBIX JTAHHBIX HE YCTAaHOBIEH (heiepaabHbIM
3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOpPOTO, BBIFOJONpHUOOpETaTeNieM WIHM MHOPYyUUTEIEM
10 KOTOPOMY SIBJIIETCSI CYOBEKT MEPCOHANBHBIX JAHHBIX;

2.2.8. oOpabaTbiBaeMble TEPCOHATBHBIC JaHHBIE YHUUYTOXKAIOTCSA JHMOO O00e3IWYNBAIOTCS
0 TOCTIDKEHUH Tiesield 00paboTKM WM B Cllydae yTpaThl HEOOXOJUMOCTH B JIOCTHIKCHHUU AITHX
LeJIeH, eClIM HHOE HEe MPEIyCMOTPEHO (eiepalbHbIM 3aKOHOM.

3. [TIPABOBBIE OCHOBAHUA OBPABOTKU ITEPCOHAJIBHBIX TAHHBIX

3.1. [Tonutrka 06pabOTKHU MEPCOHATBHBIX JaHHBIX B OOIIECTBE OMpeIesSeTCS B COOTBETCTBUU
CO CJIEIYIOIIMMH HOPMATUBHBIMU IPABOBBIMH aKTaAMHU:

— TpynoBoii konekc Poccuiickon @enepanny;

— Vka3 Ilpesunenra Poccuiickoit deneparuu ot 6 mapra 1997 r. Ne 188 «OO0 yTBepkIeHUN
[lepeuns cBeaeHn KOH(PUICHINATBHOTO XapaKkTepay;

— moctaHoBienne IIpaButenbctBa Poccuiickoii ®enepamuu ot 15 centsiops 2008 T.
Ne 687 «O06 yrBepskaenun I[lonoxkeHust 00 0COOEHHOCTSX 00paOOTKM TEPCOHATBHBIX JIaHHBIX,
OCYIIECTBIISIEMOM 0€3 MCIOJIb30BaHUS CPEJICTB aBTOMATU3AIUI;

— nocrta”HoBineHue [lpaButenbctBa  Poccuiickoir  @enepaumn ot 6 mrong 2008 1.
No 512 «O06 yTBepkieHnr  TpeOOBaHUN K MaTepUAIbHBIM  HOCHUTEISIM  OMOMETPUYECKUX
MEPCOHANBHBIX JAHHBIX M TEXHOJOTUSM XPAHEHHUsS TAKUX JaHHBIX BHE WH(POPMAIIMOHHBIX CHCTEM
MEPCOHANBHBIX JaHHBIX);

— mnoctaHoBienue IlpaButensctBa Poccuiickoit  @enepamuu ot 1 HOsiOps 2012 T.
No 1119 «O0 yTBepkaeHun TpeOOBaHMIA K 3alUTE IMEPCOHAIBHBIX JAHHBIX MPH HX 00paboTKe
B MH()OPMALIMOHHBIX CHCTEMaX MEPCOHATBHBIX TAHHBIX)),

— npuka3 PockomHanzopa ot 05 centsiops 2013 1. Ne 996 «O6 yTBepkaeHnn TpeOOBaHUN
Y METOJIOB 110 00E3TUYUBAHUIO TIEPCOHATBHBIX TaHHBIX);

— MHbIE HOPMATHBHBIE MIPABOBbIE akThl Poccuiickoit deaepaiuu 1 HOPMaTUBHBIE TOKYMEHTBI
YIOJHOMOYEHHBIX OPTaHOB FOCYAAPCTBEHHOM BIACTH.

3.2. Buensx peanuzammu  nionokeHuid  [lomurukum B OOmiecTBe  pa3padaThIBAIOTCS
COOTBETCTBYIOIINE JIOKATbHBIC HOPMATUBHBIC aKTHl M HHBIE JIOKYMEHTBI, B TOM YHCJIE:



— TIOJIOKEHHE O 3aIIUTE U 00pabOTKEe MEPCOHAIBHBIX TaHHBIX paOOTHUKOB OO0IIeCTBa;
— HWHBIC JIOKAJBbHBIC HOPMATHUBHBLIC aKTbl W JOKYMCHTLI, PCTIIAMCHTUPYIOIIHUC BOIIPOCHL
00paboOTKH epCOHATBHBIX JaHHBIX B OOIIECTBE.

4. OBFBbEM U KATEI'OPUU OBPABATBIBAEMBIX ITEPCOHAJIBHBIX JTAHHBIX,
KATEI'OPHMU CYBBEKTOB ITEPCOHAJIbHBIX JTAHHBIX

4.1. OOBeM TEepCOHANIBHBIX JaHHBIX, oOOpabarbiBaeMbix B OOIIECTBE, OMpeaeIsIeTCs
B COOTBETCTBUHU C 3aKOHOAATENBLCTBOM Poccuiickorn denepanuu U JIOKaJIbHBIMU HOPMAaTUBHBIMHU
aktamu OOIiecTBa ¢ yyeToM Lenieii oOpabOTKM MEPCOHANBHBIX JIaHHBIX, YKa3aHHBIX B paszzelie
2 IlonuTtukw.

4.2. O6paboTKa CcHenuaIbHBIX KaTeropuid MEPCOHAIBHBIX JTaHHBIX, KACAIOIIUXCS PAacOBOM,
HAI[MOHAILHOW TPUHAJUICKHOCTH, TOJUTUYCCKUX B3IJISIIOB, PEIUTHO3HBIX WIH (PUIOCOPCKUX
yOXXIeHU, MHTUMHOMU )U3HH, B OOIIIeCTBE HE OCYIIECTBIISCTCS.

4.3.B OOmectBe 00pabaThIBalOTCS MEPCOHATBHBIC JAHHBIC CIEAYIOUIMX KaTerOpHi
CyOBEKTOB:

—KaHIUJATOB, pPaOOTHUKOB, POJCTBEHHUKOB pPAOOTHHUKOB, JIUI], paHEE COCTOSBIIHUX B
TPYJOBBIX OTHOIIEHUAX ¢ OOIIeCTBOM;

—(uznyeckux JUIl O JOrOBOpaM IpakIaHCKO-IPABOBOTO XapaKTepa, aBTOPOB pPE3yJIbTaTOB
HMHTEJUIEKTYyJIbHOU JIeSATEIHbHOCTH;

—KOHTPAareHToB — (U3WUYECKUX JIMIl, MPEJICTABUTENCH U pPaObOTHUKOB KOHTPAreHTOB
(FOpUAMYECKUX JIUIT).

4.3.1. O6beM oOpabaTbiBaeMbIX IEPCOHATBHBIX JAHHBIX paboTHUKOB OO1IeCTBA.

[Ipu nmpueme Ha paboty B OOIIECTBO paOOTHHUK OT/ENa KaJIpoB 00pabaThIBAET CIEIYIOIINE
aHKEeTHbIe U Ouorpaduyeckre JaHHble paOOTHUKA!

— obmue cenenus (D.M.0O. paboTHHKA, AaTa POXKACHHS, MECTO POXKICHHS, TPAXKITAHCTRBO,
obpasoBanue, npodeccusi, CTaxx paboThI, COCTOSIHUE B Opake, COCTaB CEMbH, IMACIOPTHBIEC JaHHBIE,
aZpec MecTa KUTEIbCTBA);

— CBEJICHUS O BOMHCKOM YYETE;

— ApyTue JaHHble, HEOOXOIUMBIE MPHU MpHEeMe Ha paboTy B COOTBETCTBUU C TPEOOBAHUSMU
TPYAOBOT'O 3aKOHO/IaTENILCTBA.

B nanpHeiimeM B TUUHYIO KapTOuKy padoTHHKA 0 popme T-2 BHOCAT CBEeICHHUS:

— 0 TepeBoJax Ha JpYyryro paboTy;

— aTTecTaluy, MOBbIIIEHNU KBau(pUKaLKU, TpodheCCHOHATbHON MEPEnoArOTOBKE;

— Harpajax (MOOIIPEHHUsX ), MIOYETHBIX 3BAHUSAX;

— COLMaNbHBIX JIBIOTaX, Ha KOTOpble pabOTHUK HUMEET IMpaBO B COOTBETCTBUU C
3aKOHOAATEITECTBOM.

e 0O6pabOTKM IEPCOHATBLHBIX JAHHBIX paOoTHUKOB O0IIeCTBA:!

— BEJICHHE KaJ[POBOTO yUeTa;

— yueT pabodero BpeMeH! pabOTHUKOB;

— pacueT U BhIIJIaTa 3apaboTHOM TUIaThl PAOOTHUKOB,

— BE/ICHHE HAJIOTOBOTO YYETa;

— BeJICHHE BOMHCKOI'O y4eTa;

— MpeJ0CTaBICHUE B TOCYAapCTBEHHBIE OpraHbl PerjIaMeHTUPOBAHHON OTYETHOCTH;

— 00s13aTeNIbHOE U JOOPOBOJIBHOE METUIIMHCKOE CTPAXOBaHUE PAaOOTHHUKOB;

— OpoHUpOBaHUE U OIJIaTa OMJIETOB ¥ TOCTUHUYHBIX HOMEPOB paOOTHUKAM;

— apXUBHOE XPaHEHUE JTaHHBIX;

— cojaecTBHE pPaOOTHUKY B TPYJIOYCTPOMCTBE, OOY4YEHWH, MPOJABIKCHHH IO CIIyXOe,
MOJIb30BAHUHU PA3TMYHBIX JIBIOT.

[Tonyuenne wu oO0paboTka TIEPCOHANBHBIX JaHHBIX paboTHuka OOIEecTBa TOKHBI
OCYIIECTBISITHCS UCKIIOYUTEIHHO B YKa3aHHBIX LETISX.

[TonydyeHHble NepCOHANbHBIE aHHbIE, HEOOXOIWMBIE IJsl JOCTHUKEHHS BBIIIECYKa3aHHBIX
IEJICH, OTPaXKArOTCS B JIMYHOM Jieie padOTHUKA (TIPHU €T0 HATMYKHU ), B IMYHOU KapTOYKe pabOTHUKA



Y UHBIX TOKYMEHTaX B COOTBETCTBUH C TPEOOBAaHUSIMU TPYAOBOI0 3aKOHOIATENIbCTBA U BHYTPEHHUX
HOPMAaTHBHBIX JI0KyMeHTax OOmiecTBa, peraaMeHTUPYIOMIUX KapoBOe JeIONPOU3BOACTBO U yUeT.

4.3.2. IlepcoHanbHble JaHHbIE (U3UYECKUX JUI[ IO JIOTOBOpPaM TPaKIaHCKO-TIPABOBOTO
XapakTepa, aBTOPOB PE3yJIbTaTOB WHTEIUIEKTYaIbHOW JEATEIbHOCTH; KOHTPAreHTOB — (PU3HUECKUX
JIUIL ¥ TIPEICTaBUTENCH U pAOOTHUKOB KOHTPAreHTOB (FOPUINICCKUX JIHIT).

CoctaB W 00BEM TMEpPCOHAIBHBIX MJAHHBIX YKAa3aHHBIX CYOBEKTOB OINpenensercs B
COOTBETCTBUM C BHYTPEHHHUMH HOpPMAaTHBHBIMU JOKyMeHTaMu OOIlecTBa, periaMeHTUPYIOIUMU
ACATCIIbBHOCTL IO pCaiM3aliluid YCTAaBHBIX ueﬂeﬁ, OCYHICCTBJICHHUC CACIIOK B COOTBCTCTBHUU C
3aKoHOMaTenbcTBOM Poccuiickoit deneparuu, Ha OCHOBAaHMHM YTBEPXKICHHBIX (POPM JOKYMEHTOB
(IIOTOBOPOB/AaHKET U 3asBOK).

e 0O6pabOTKM MEPCOHATLHBIX TAHHBIX YKa3aHHBIX CYObEKTOB:

— peanm3anus yCTaBHBIX 1eneit O0mecTsa;

— OCYIIIECTBJICHUE CHIEJIOK B COOTBETCTBUU € 3aKOHOJaTeNbcTBOM Poccuiickoit denepanmm.

5. IIOPAJJOK U YCIIOBUA OBPABOTKHU ITEPCOHAJIBHBIX JTAHHBIX

5.1. Ob11ecTBO NPH OCYIIECTBICHUH 00paOOTKU MEPCOHAIBHBIX TAaHHBIX:

— TpPUHHMAET Mepbl, HEoOXOAMMbIE U JOCTAaTOYHbIE [UIs OOecleyeHHUs] BBIMOIHEHUS
TpeOoBaHui 3akoHonaTenbcTBa Poccuiickoit Denepaluu U JIOKAIBHBIX HOPMAaTHBHBIX aKTOB
OO6miecTBa B 0071aCTH TIEPCOHATLHBIX JTAHHBIX;

— MPUHUMAET MPABOBbIE, OPraHU3AMOHHBIE U TEXHUYECKUE MEPBI JJI 3aIIUTHI IEPCOHATBHBIX
JAHHBIX OT HEMPAaBOMEPHOTO WJIM CIYy4YalHOro JOCTyna K HUM, YHUYTOXEHHS, H3MEHEHMS,
OJIOKMPOBAHUS, KOTIMPOBAHHUS, TIPEOCTABICHHUSI, PACTIPOCTPAHCHUS IEPCOHATBLHBIX TAHHBIX, a TAKIKE
OT UHBIX HEMPAaBOMEPHBIX JEHCTBHUI B OTHOLLIEHUH NTEPCOHATIBHBIX TaHHBIX;

— Ha3HayaeT JHI0, OTBETCTBEHHOE 3a OPraHU3allii0 O0pa0OTKH TMEPCOHATBHBIX JaHHBIX
B OO111€eCTBE;

— W3/aeT JIOKAJIbHbIE HOPMATHUBHBIE aKThI, ONPEICIISIONINE MOJUTUKY W BOIIPOCHI 00padOTKH
1 3alIUTHl IEPCOHANIBHBIX JaHHBIX B O0111ECTBE;

— OCYIIECTBIISIET O3HAKOMIIEHUE paboTHIKOB OO0IIeCTBa, HETIOCPEICTBEHHO OCYIIECTBISIONTNX
00paboTKy MepCOHANBHBIX JAHHBIX, C IMOJOKCHUSIMHU 3aKOHOJATeNbCcTBAa Poccuiickoit denepanmn
Y JIOKAJTbHBIX HOPMATHBHBIX akTOB OOmiecTBa B 00JacCTH MEPCOHANBHBIX JAaHHBIX, B TOM YHUCIE
TpeOOBaHUSMU K 3alllUTE MEPCOHATBHBIX JAHHBIX, 1 00yUeHHE YKa3aHHBIX PAOOTHUKOB;

— MyONUKyeT WIM WHBIM 00pa3oM oOecleyrBaeT HEOTPAaHUYEHHBIH JOCTYN K HACTOSIIEH
Ilonutuke;

— cooOIIaeT B yCTAHOBIEHHOM TOpSOKE CyOBEKTaM TEPCOHANBHBIX JAHHBIX WIH
UX MPEACTaBUTENSIM ~ MHQOpPMAIMIO O HAJIMYUM  TEPCOHAJbHBIX  JTAHHBIX,  OTHOCSIIUXCS
K COOTBETCTBYIOIINM  CyOBEKTaM,  MPEIOCTaBISET BO3SMOKHOCTh  O3HAKOMIICHUS  C ATHMH
MIePCOHAIBHBIMU JTAHHBIMU TIPU 0OpamieH!H U (WJIM) MTOCTYIUICHWH 3alPOCOB yKa3aHHBIX CYObEKTOB
MEPCOHAJIbHBIX JAaHHBIX WJIM UX MPEJICTABUTENICH, €CIIM MHOE HE YCTAHOBJIEHO 3aKOHOJIATEIhCTBOM
Poccuiickoit deneparuu;

—  Tpekpam@aer  oOpadOTKy Y YHHUYTOXKaeT  TEePCOHANbHBIE  JAHHBIE B CIyYasX,
MPEAYCMOTPEHHBIX 3aKOHOAATEeNbCTBOM Poccuiickoit ®Denepanuu B 00J1acTH  NMEPCOHATBHBIX
JAaHHBIX;

— COBEpIAET WHbIC [IEUCTBUS, NPEAYCMOTPEHHBIE 3aKOHOJATENbLCTBOM PoccHiickoii
denepanuu B 00J1aCTH MEPCOHATBHBIX TaHHBIX.

5.2. OOpaboTka TEPCOHANBHBIX JaHHBIX, B TOM YHcCIe OuomMerpuieckux, B OOmecTBe
OCYIIECTBIISIETCS C COTTacHsl CyObeKTa MEPCOHAIBHBIX JaHHBIX Ha 00pabOTKy €ro mepCcoHaIbHBIX
JAHHBIX, €CIM MHOE HE MPEIyCMOTPEHO 3aKOHOJATeIhCTBOM Poccuiickoii denepamuu B 0071aCTH
MEPCOHAJIbHBIX TAHHBIX.

5.3. OOmecTBO OCYIIECTBISET COOp, 3aMKCh, CHCTEMATH3aIMIO, HAKOIUICHHWE, XpaHEHHE,
yTouHeHHe (OOHOBIIEHHE, U3MEHEHNE), N3BIICYCHUE, UCTIOIB30BAHKE, MTepeaady (pacpocTpaHeHue,
MpelOCTaBlIeHNue, JOCTyH), oO0e3IuuuBaHue, OJOKHUpOBaHUE, yJHaJeHHE U YHUUYTOKEHHE
MEPCOHAJIbHBIX TAHHBIX.



5.4. O6paboTka mepcOHANBHBIX AaHHBIX B OOIIECTBE OCYIIECTBISCTCSA CICTYIONTUMU
criocobamu:

— 0€3 UCIOIH30BaHUS CPEJICTB BHIYMCIUTEIILHON TEXHUKH (HEaBTOMAaTU3UPOBaHHAS 00padoTKa
MEPCOHAJIbHBIX IAHHBIX);

— aBTOMAaTHU3MpOBaHHAas oOpabOTKa NEPCOHAIBHBIX JAHHBIX C IepeAadedl MOoJyuYeHHOU
uHpOpMaIUU 110 HHPOPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHBIM CETSAM MU 0€3 TaKOBOH.

6. AKTYAJIM3ALIMA, WCIPABJIEHUE, VYJAJEHUE W YHUYTOXEHUE
MMEPCOHAJIBHBIX JAHHBIX, OTBETbI HA 3AITPOCbl CYBBEKTOB HA JJOCTVII K
I[MEPCOHAJIBHbIM TAHHbBIM

6.1. B ciydae mpemoctaBieHus: CyOBEKTOM IMEPCOHAIBHBIX JAHHBIX ()AaKTOB O HETOJHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX WM HE3aKOHHO IOJyUYEHHBIX MEPCOHAJBHBIX AaHHBIX OOIIEeCTBO
00513aHO BHECTH HEOOXOAMMbIC N3MEHEHHSI, YHHUTOXHUTH WIIH OJIOKUPOBATh UX, & TAK)KE YBEIIOMUTh
O CBOUX JICHCTBHAX CyOBEKTa MEPCOHAIBHBIX TAHHBIX.

6.2. B ciaywyae monrBepaeHus: (pakta HETOYHOCTH TIEPCOHAIBHBIX JaHHBIX TEPCOHAIBHBIC
JaHHBIEC MOJAJIEKAT MX aKTyaJH3alMy ONepaTopoM, a WIM HEMPaBOMEPHOCTH UX 00pabOTKH Takas
o0paboTka A0mKHa OBITH TPEKpaIeHa.

6.3. Ilpu noctmxeHnu 1eneit 00padoTKK MepCOHANBHBIX JaHHBIX, a TAKXKE B CIIyyae HCTEUCHHUS
Cpoka coryiacusi Ha 00paOOTKy MepCOHATBHBIX JAAHHBIX WM OT3bIBAa CYOBEKTOM NEpPCOHAIBHBIX
JAHHBIX COTJIacHs Ha UX 00pabOTKy MEepCOHATIbHBIC JaHHBIE MOAJIEKAT YHHUTOXKECHUIO, €CITH:

—  HMHOE He MPEeAyCMOTPEHO JOrOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONPUOOpETaTEeNIeM UITH
MOPYYHUTEIIEM IO KOTOPOMY SIBIISIETCSI CYObEKT NMEPCOHATBHBIX JaHHBIX;

— OTIepaTop HE BIIPABE OCYIIECTBISATH 00pabOTKy 0e3 corjiacus CyObeKTa MmepCcoHaTbHBIX
JTaHHBIX Ha OCHOBAHHSX, MPEIyCMOTpeHHBIX DenepanbHbiM 3aKOHOM «O TIEPCOHATBHBIX JaHHBIX»
WA UHBIMU (pesiepaibHBIMH 3aKOHAMH,

—  HWHOE HE MPeIyCMOTPEHO HHBIM COTJIALICHHEM MEXIYy OIepaTopoM H CyOBbEKTOM
MIEPCOHAIBHBIX JaHHBIX.

6.4. Oneparop 00s13aH COOOIIMTH CYOBEKTY MEPCOHANBHBIX JaHHBIX MM €0 MPEeCTaBUTEIIIO
nH(popManuo 00 OCyHIECTBISIEMOM MM 00pabOTKE MEPCOHAIBHBIX JAHHBIX TAKOTO CyOBEKTa IO
3aIpocy MOCIETHETO.

7. BAKJIFOUUTEJIBHBIE ITOJIOXKEHU A

7.1. Hactosimas [Tonutuka moasieskUT U3MEHEHHIO, IOTIOJIHEHUIO B CIIydae MOSIBIICHHUSI HOBBIX
3aKOHOJATeNbHbIX akTOB Poccuiickoit denepanuu, B TOM YKCIIE CIIEUAIbHBIX HOPMAaTUBHBIX AKTOB
1o 00paboOTKeE | 3aIIUTE MEPCOHATBHBIX JaHHBIX.

7.2. Jlutia, BUHOBHBIC B HAPYIICHUU HOPM, PETYIHPYIOIMIUX TOTydeHue, 00pabOTKy | 3alIUTy
MEPCOHAIBHBIX  JIAHHBIX PA0OTHHKA, YCTAHOBJCHHBIX JCHCTBYIONIUM 3aKOHOJIATEIHCTBOM
Poccuiickoit ®enepani W JoKalbHBIMH akTamu  OOIIecTBa, HECYT OTBETCTBEHHOCTb,
MPeyCMOTPEHHY IO 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.



